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ALLEN COUNTY COMMUNITY COLLEGE

BOARD OF TRUSTEES

POLICIES AND PROCEDURES

CONTINUING EDUCATION

I.
POLICY

1.00
GENERAL STATEMENT

1.01
Continuing education, credit and non-credit, is an important facet of the mission of Allen County Community College.  All continuing education courses must have a set standard for awarding C.E.U.s.

2.00
SPECIFIC STATEMENTS

2.01 Allen County Community College will follow the published state guidelines for

      awarding C.E.U. credits.

2.02 Charges for non-credit continuing education may vary.  Charges and fees shall be 

set to attempt to recover costs at a minimum.  Such charges and fees may include breaks, meals, books, handouts, and other costs such as speakers and speaker expenses generally associates with workshops.

2.03
Salary of the instructor/speaker shall not exceed the total of all fees collected for any non-credit instruction less other expenses.

2.04      All continuing education courses shall be well planned.  Before any course or

workshop;  the Vice President for Academic and Student Affairs shall have in writing the following:

A. A set of objectives for the course or workshop.

B. An agenda for the course or workshop.

C. A method of evaluating the attainment of objectives.

2.05
The Board authorizes payment of an honorarium for specialized expertise required in certain fields.  The Vice President for Academic and Student Affairs may use judgment within budget guidelines to pay professional honorariums.  In all cases, the income generated from a workshop or course shall at minimum cover such expenses.
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